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1. Obmpe nonoxeHHs

1.1. lNpaBuna oOMeHa [eJOBBIMH IMOJapKkaMH M 3HAKAMH  J€I0BOTO
rocrenpuuMctBa B MAJIOY LIPP-getckom cany NelO4 (manee — Yupexnaenue)
(nanee — [MpaBuaa) paspaboTaHsl B COOTBETCTBUM € TONOKEHHAMH KOHCTHTYIHH
Poccuiickoit  ®@enepaunu, @expepansuoro 3zaxoHa or 25.12.2008 Ne 273-@3
O npoTHBOASHCTBHH KOPPYILUHH» W NPHHATBIMH B COOTBETCTBHH C HUMH HHBIMH
3aKOHO/AATebHBIMHM M JIOKAIbHBIMH aKTAMH.

1.2. TIpaBusia onpeiensitor eaunble s BeeX paboTHHKOB YupemaeHus
TpedoBaHMs K JapeHHIo W NPUHATHIO JIENOBbIX 110/1apKOB.

1.3. YupexkeHHe NOUIEPKMBAET KOPIMOPATHBHYIO KyJbTYPY, B KOTOpOii
le/loBble  [MOJAPKH, KOPNOpaTHBHOE TOCTENPHUMCTBO M MPEJICTABHTENIBCKHE
MEPONPHATHS PACCMATPHBAIOTCA TONBKO KAK WHCTPYMEHT JUlsd YCTAHOBACHHA
M NOJIEPKaHKs  [eJOBbIX OTHONIEHHil M Kak TNposBieHHe OOILenpHHATOH
BEJK/THBOCTH B XOJ1e IEATE/IbHOCTH YUpeiaeHHUs.

1.4. VupesxieHHe MCXOAHT U3 TOro, YTO JONTOBPeMEeHHbIE [E/I0BbIC
OTHOLICHUS OCHOBBIBAIOTCA HA JOBEPHH M B3aHMHOM yBaxkeHHH. OTHOLIEHUS, [IPH
KOTOPBIX HApYLIAeTcs 3aKOH M NPUHLHILL Jel0BOH 3THKH, BPEIAT peryTalnu
VupeskaeHHs W YECTHOMY HMEeHM ero pabOTHMKOB, M HE MOIYT obecmeuuTh
YCTOIYHBOE J10IFOBPEMEHHOE pazBUTHE YHupeikeHus. Takoro poaa OTHOWEHHS
HE MOTYT ObITh NPHEMIIEMBI B [IPaKTHKe paboThl YupexKaeH s,

1.5. leiicteue  IlpaBun  pacnpocTpaHseTcss Ha  BceX  pabdOTHHKOB
VupeskjleHus, BHe 3aBHCHMOCTH OT YPOBHS 3aHUMAeMOH JO/KHOCTH.

1.6. Jlannsie [lpaBuna npecaeayer caeayiolHe Leau:

- obecneuerre eNUMHOOOPA3HOrO MOHMMAHWA POJIH M MecTa [eJIOBBIX
[MOJAPKOB, JEMOBOI0 [OCTENPHHMCTBA, NpPEACTABUTENLCKMX MEpPONpUsTHii B
NIeNOBOM NPaKTUKE Y UpekJIeHus;

- OCYLLECTBIIEHHWE  YIPaBICHYECKOH H XO3sIHCTBEHHOM  JIeATEeIbHOCTH
VupeskaeHusl HCKTIOUUTE/IbHO HA OCHOBE HA/UTE/KAHIMN HOPM M [PaBHI JIETOBOr0
noeefeHus, GasUPYIOUMXCS Ha NPHHLANAX KauyecTBa MPelOCTaBICHUA YCIYT,
3ALIMTHI KOHKYPEHIIHH, HEJOMYIIeHHsl KOHQIMKTa HHTEePecoB;

- onpejie/ieHHe eIMHBIX A/si BeeX pabOTHUKOB YHPEKICHHUS TpeboBaHuii
K IAPEHHI0 ¥ TMPHHATHIO JIEJIOBBIX [OJApKOB, K OPraHusaldi W y4acTHio
B MPE/ACTABUTENBCKHX MEPONpPUATHAX;

- MHHHMH3UPOBAHHE PUCKOB, CBA3AHHBIX C BO3MOXKHBIM 3I0yNOTpedIeHeM
B 0071aCTH MOJAPKOB, MPeICTABUTENILCKHX meponpuaTuii. Haubonee cepbe3tbiMH
M3 TAKHX  PHCKOB  SBJSIOTCA  OMACHOCTB  MOAKYNa M B3ATOUHHHCCTBO,
HeCNpaBel/IMBOCTh 110 OTHOUIGHHIO K KOHTpareHTaMm, MNpPOTEKLHOHH3M BHYTPH
YupexaeHus.

2. TpeGoBanusi, npebABIAEMbIE K JeJOBBIM M0/1apKaM
1 3HAKAaM JIEJIOBOTO FOCTENPHHMCTRA

2.1. Paborauku YupeskaeHHs MOTYT MOIy4aTh AENOBbIC MOAAPKH, 3HAKH



JIEJI0BOTO  TOCTENPHHMCTBA TONBKO Ha OQHUHANBHBIX MEPONPHATHAX, MpH
VCIAOBHH, YTO 9TO HE NPOTHBOpeYdT TpeboBaHUsAM aHTHKOPPYINLUHOHHOTO
3aKOHOJAaTeNbCTBa M HacTosuM [IpaBunam.

2.2. Tlogapku M yciyrd, [IpHHHMaemble WM T[pelocTaBIsgeMble
VupexieHHeM, MepenaoTcs M NPHHUMAIOTCA TONBKO OT HMEHH YUpeKIeHHS B
LIeJIOM, a HEe Kak MMOJapoK HiH Iepejaya ero oT oTaensHoro paboTHuka.

2.3. JlenoBeie MOAapKH, KOTOpbIe pabOTHUKH OT MMEHH YUPEKIeHHS MOTYT
nepejaBaTh APYTHM JIHLAM MJIH [PUHUMATH OT JAPYTMX JIHL B CBA3H CO CBOEH
TPYAOBOI JeATENLHOCTBIO, & TaKKe MMpeJCTABHTE/bCKHE PAcXoibl Ha [eloBoe
FOCTENPHHUMCTBO JOMIKHBI COOTBETCTBOBATh CIEAYIOLIMM KPUTEPHIAM:

- GBITH NPAMO CBSI3aHBI C YCTABHBIMH LENSAMH JIEATEABHOCTH YUpeRIeHN,
nub0 ¢ NaMATHBIMH JaTaMmu, o0unesMu, oOlleHalHOHAIBHBIMH [Pa3/JIHHKAMH,
MHBIMH COOBITUAMH,

- ObITh  pasymMHO OOOCHOBAHHBLIMH, COpasMepHbIMH M HE SBJATHCA
MpeaMeTaMy POCKOLIN;

- He TIpeCTaBIATh cODOH CKpbITOE BO3ZHArpaXKIeHHe 3a yCIyry, JeHcTBHe
uiK Ge3fielicTBHE, NONYCTHTENLCTBO HIIH MOKPOBUTENLCTRO, MPEIOCTABICHHE [1paB
WM TPHUHATHE ONpEIeIeHHbIX pelueHHi, 00 MOMNbITKY O0KaszaTh B/JIMsHHE Ha
MONAy4aTes s ¢ HHOH He3aKOHHOH MIH HeITHYHOH LENbI;

- He co3jaBarh A nogydatens o0sA3aTenbecTBa, CBA3aHHBIE € €ro
cnyxeGHBIM  MOJ0KEHHE HIM  MCMOJHEHHEM  CIyXeOHBIX  (JOIKHOCTHBIX)
00s3aHHOCTEI;

-HE CO3[aBarTh pPENyTauHOHHOTO PHCKA JUld  JIeJIOBOTO  MMHJKa
Vupesienus, pabOTHMKOB M HHBIX JHIl B CJyyae PacKpbeiTHs HHpOpMaLHU o
COBEPILUEHHBIX MO/IapKax H NOHECEHHBIX NMPEACTABHTEILCKHX PacXo/ax;

- He MPOTHBOpPEYHTh NPUHUMIAM M TpeDOBaHMAM AHTHKOPPYNUHOHHOTO
3aKOHOJATe/ILCTBA Poccuiickoil (Denepauu, [Monoxenuio 00
AHTHKOPPYLMOHHOH MONUTHKH B Yupewaenun, Kojexcy THKH H C1yxeQHOro
nopeaeHus pabOTHHKOB YupesieHus M 0O0LIENPHHATBIM HOPMaM MOpaiH u
HPaBCTBEHHOCTH. y

2.4, llenoBeie MOJApKH, B TOM YHCIE B BHAE OKa3aHWA YCIyr, 3HAKOB
0co0Oro BHUMaHMs M YHACTHsA B PA3BJAEKATEIbHBIX H QHAJOIHYHBIX MEPOIpHIATHIX
HE JAO/KHBI CTABHTh [NPHHUMAIOUIYI0 CTOPOHY B 3aBHCHMOE MOJ0KEHME,
MPUBOMTH K BO3HHKHOBEHHIO KAKHX-THOO BCTPEYHBIX 0053aTEbCTB CO CTOPOHbI
MOJIy4aTers HilH OKa3biBaTh BIUAHHE HAa 00BbEKTHBHOCTD €r0 JEJI0BBIX CYHACHUH H
peleHHH.

2.5. CtouMOCTh M TEPHOJAMYHOCTb [JapeHHs W TOJYUEHHA JeN0BBIX
MOJAPKOB U/HITH Yy4acTHs B NPeACTaBUTE/IbCKIX MEPONPHATHAX OAHOIO 1 TOTO e
TPeThero JIHLA MAODKHBI OINPEAeNsThCs JeNoBOH HEOOXOAMMOCTBIO M OBITh
pasyMHEIMH.

2.6. B kauecTse nojapkoB paboTHHKH YUpeKAeHHA I0JIKHBI CTPEMHTECH
MCMOJIB30BATE B MAKCHMMAJIbHO JOMYCTHMOM KONHYECTBE CHY4aeB CYBEHHPBI,
TIpe/IMETHI M M3/1eNHs, MMelollHe CHMBOJIHKY YUpeKaeHus,

2.7.Tlogapki ¥ YCIYrM HE JIO/DKHBI CTABMTH MO COMHEHHE HMHIK HIH



.

JAETOBYIO peryTalnio YupeKaeHHs nin ero paboTHHKOB.

3. IlpaBa u o0s2aHHOCTH PabOTHUKOB YUpeJIeHHs NpH 00MEHE Iel0BbIMH
MOJdpKaMH M 3HAKaMH J€JI0BOT0O TOCTENPHHMCTBA

3.1. PaBoTHuKH, NpeJcTaBlas HHTepechl YupexaeHus WM IeHCTBYS OT ero
HMEHH, JOJKHBI COOMONATh TPaHHIbl AONYCTHMOro MOBedeHHs MpH o0MeHe
IIe/IOBBIMHU [OJapKaMu U MPOSBIEHHH JIe0BOI0 FOCTENPHHMCTRA.

3.2. PabotHukn YupekaeHus BNpase JapUTh TPETHHM JIHLAM H I0Jy4aTh OT
HUX JIe/IOBbl€ MOJapKH, OPraHW30BLIBATH M Y4acTBOBATL B MPEACTABHTE/IBCKHX
MEPOMPHATHAX, €CJIH ITO 3AKOHHO, 3THYHO H [1€J1aeTCsl HCKITHOUHUTEIbHO B [IC/10BBIX
Lessx, onpeaeneHubx Hactoswumu [pasunamu.

3.3. IIpn moObIX COMHEHHAX B MPaBOMEPHOCTH HIIH ITHYHOCTH CBOMX
nedicTBuii  paboTHMKM  YupexaeHusa o00s3aHbl [OCTAaBUTh B  H3BECTHOCTb
PYKOBOAHMTES YUpeJIeH!s H IPOKOHCY/IbTHPOBATECA C HHM, NPEKe HeM J1apHTh
MM [0JIy4aTh MOAApPKH, Y4YacTBOBATH B TeX HJIM HMHBIX TNPEACTaABHTENBCKHX
MEpPONPUATHIX.

34.1lpu nonydeHMH JIeNOBOro [ojapka HIH  3HaKOB  JIeJIOBOIO
rocTerpHUMCTBA pabOTHHKH YupexjeHus o00sa3aHbl [PHHUMATb MeEpbl 10
HeJ0MYLLEHHIO BO3MOKHOCTH BO3HHKHOBEHHS KOH(IHKTA HHTEPECOB.

3.5. PaGotHuku YupekieHHs He BIOpaBe MCIONB30BaTh  CayKeOHOE
MONOKEHHE B JIMYHBIX LEIAX, BKIOYAs UCIONb30BaHHe HMYIIECTBa YUpeKaeHHns,
B TOM YHCIIE;

- IS TOMYYEeHHUS MOJapKOB, BO3ZHATPAXKIECHHS M WHBIX BBIFOA A1 Ceds
JIHYHO M APYrHX /Ml B oOMeH Ha oKasaHHe YHUpekKIeHHeM Kakux-n1udo yciyr,
OCYILECTBIEHHs MO0 HEOCYIIECTBICHNS ONpeAeNeHHbIX [AeHCTBHIl, nepeiatu
uHdopMalMK,  cocTaBasiomleil  cayKeOHYIO, KOMMEPUECKYH WM HHYIO
OXpaHseMyH0 3aKOHOM TaiHY:

- [ MONY4YeHHs MOJapPKOB, BO3HATPaK/ACHHs M-HHBIX BBRIIOJ /L JIHYHO H
JAPYTUX JIKL B [pOLlecce BeJeHM: el YUpeikIeHHs, B TOM YHCIIe, Kak J0, Tak
nocne  MpOBeIEHHS TMEPeroBOpoB O  3aK/MIOYEHHH  TPaX/aHCKO-NPaBOBbIX
JIOTOBOPOB M MHBIX CIETOK.

3.6. PaGotHukam YupexeHHss He PeKOMeHAyeTcs [IpUHHMAaTh Il
nepenapuBath NoJapku mubo ycayru B moOoM BHle OT TPETHHX JIHI B Ka4yecTse
GJ1ar0IapHOCTH 32 COBEPLICHHYIO YCIYTy MM JaHHBIH COBET.

3.7. He monyckaeTcsl repeiaBaTh W NPMHUMATh MOAAPKH OT YHpeaIEHHs,
ero paGOTHHKOB M Npe/cTaBuTenell B BUAE JCHEKHBIX CPEACTB, KaK HAIMHHBIX,
Tak ¥ Ge3sHaJMYHBIX, HE3aBUCHMO OT BaIIOThl, a TaKkke B (hopMe aKiuH, ONLHOHOB
MM MHBIX JIMKBHAHBIX LIGHHBIX OyMar.

3.8, PaGoTHukn YupekjaeHus [IO/DKHBI OKa3biBaThCs OT [PeIIOKEHHH,
MOJNy4YeHHs MOJapKOB, OMIaThl WX PacxojioB W T.IL, KOrja nofnodHele AeACTBHA
MOFYT MOBJMSTH WIM CO3/aTh BIEYATIEHHE O BIHAHHH HA MCXOL CHACIKH,
‘pe3yNbTAT MPOBEJIeHHs TOProB, Ha NpUHMMaeMble YUpesKIeHHeM PELIeHHA H T.4.

3.9. PaboTHukH YupexjaeHds He npueMmoT koppynuuu. [lomapku He



JIOJKHBI OBITH HMCIMOJIB30BAHBI IS Ja4H/TIOTY4YeHHs B3ATOK MIIH KOPpYILHH B
N100BIX ee NPosABIECHHX.

3.10. PabotHuk YupexxJeHHs He Blpase MMPealaraTb TPETBUM JIMLEAM HIIH
NPUHUMATE OT TAKOBBIX NMOAAPKH, BBIIATHI, KOMMEHCAUMH W T.M. CTOMMOCTBIO
cebite 3000 (Tpex Toicsia) pyOuieil Hiy He COBMECTHMBIE C 3aKOHHOH [PaKTHKOM
J€10BbIX OTHOWeHHiT. Ecnu paGorHuky YupemieHus NpeiaraioTcst Mojo0HbIe
NoJapKH MIM JeHbIW, OH 0053aH HeMe/IGHHO 00 3TOM pYKOBOAHTENIO
VupexieHus.

3.11. PaBotuuk YupexkaeHHS KOTOPOMY NPH BBIMOTHEHHH JOKHOCTHBIX
00sA3aHHOCTEH NpeanaraTcs Nojiapki WIH HHOE BO3HArpaXIeHHe KaK B IpAMOM,
TaK ¥ B KOCBEHHOM BHJIE, KOTOphle CIOCOOHBI MOBJIHATE Ha MOATOTABIMBACMbIE
WM IpHHHMaeMble MM pelleHMs  MIM  OKasaTh  BIMAHWE Ha  €ro
neitcTeue/OesselicTBHE, T0/IKEH:

- OTKA3aThCAd OT HUX M HEeMEUIEHHO YBEJIOMHTb PYKOBOANTENs YHUpeKAeH S
o (haxre NpeaNoKeHHs Mo/apka (BO3HArpaxkIeHU );

-0 BO3MOKHOCTH HCKIIIQUMTE JanbHEHIIHE KOHTaKThl ¢  JIHLOM,
MpeUTOAKHUBILINM [10JapOK HIH BO3HArpaKIeHHe, eC/ii TOJIBKO TO HE CBA3AHO CO
cnyke0HOH HeoDX0MMOCTBIO;

- clyyae, eclIH [OJApOK WM BO3HarpaxieHHe He MpeACTaBnaeTCs
BO3MOYKHBIM OTK/IOHHTB MIH BO3BPaTHTh, IMEpPelarb €ro ¢ COOTBETCTBYIOLIEH
cyxeOHOM 3anuckoit s NPUHATHS COOTBETCTBYIOUIHX MEP PYKOBOIAUTEIIO
Vupex/ieHus ¥ NPOJIOIKUTh paboTy B YCTAHOBICHHOM B YHUPEeKICHHH MOpALKE
HaJ BOIPOCOM, C KOTOPBIM ObLJI CBA3aH NMOJAAPOK HIIH BO3HArPaXICHHE,

3.12. B cayuae BO3HHKHOBEHHs KOHQIMKTA WHTEPECOB MIIH BO3MOMKHOCTH
BOZHMKHOBEHHUS KOH(IWKTA MHTEPECOB NPH MOJY4YEeHWH AEN0BOro nojaapka HiH
3HAKOB [(€JIOBOTO TFOCTENPUUMCTBA pabOTHHK YupeskieHus 00s13aH B HCbMEHHO#H
dGopMe yBeJOMHTE 00 3TOM OJHO M3 JIOJKHOCTHBIX JIHL, OTBETCTBEHHBIX 34
[POTHBOJEHCTBHE KOPPYMIHH, B COOTBETCTBHH C NpoLeaypoil  pacKpbITHS
KOH(IHKTA HHTEPECOB, YTBEpi/AeHHOH llosoxkeHnHeM o KOH(INKTE HHTEPECOB,
MPUHATEIM B Y Upei/IeHIH. :

3.13. PaborHukam Yupex/IeHHs 3anpeliaeTcs:

- CAMOCTOSITEJILHO TIPUHHMATE MPe/UTOKEHUA OT OpraHH3alui WiIH TPEeTbHX
ML O BPYYEHHH JICOBBIX MOJApPKOB M 00 OKasaHHW 3HAKOB JIRJIOBOrO
rocTeNnpHHMCTBA;

- npuHMMaTe 03 COrnacoBaHMs ¢ JAMPEKTOPOM YHPEXK/ICHHS /eN0BbIC
MOJAPKH M 3HAKH JIeJIOBOr0 TOCTENPUHUMCTBA B XOJ€ MpOBEACHHUA ICIOBBIX
MeperoBopoB, IPH 3aKIIOYEHUH [OrOBOPOB, 4 TaKkKe B HHBIX CiydasX, KOIAd
NonoGHbIE JAEHCTBHS MOTYT MOB/JMATH WK CO3IaTh BlleYaTIeHHe 00 HX BIHAHHHU
Ha IPUHUMAEMbIE PellIeHHS;

- IPMHAMATH JIe/IOBBIE MOJAPKH H 3HAKH e/0BOr0 rOCTeNpHAMCTEA B XO/¢
MpoBeeHMs TOPrOB M BO BpeMs MNPAMBIX TEPeroBOPOB MpH  3AKIIOYCHHH
J0roBOPOB (KOHTPAKTOB);

' - IpOCUTH, TPeBOBATh, BRIHYA AT OPraHH3ALNM HIH TPETHUX JIHIL TapHTh
WM J1M60 WX POJCTBEHHHKAM JeNoBble MNOJAPKH M/HMIM OKa3blBaTh B HX MOJIb3Y



3HAKH JE10BOr0 rocTelpHHMCTBA,

- IPUHHUMATH MOAAPKH B BHJE HATHYHBLIX, O€3HAIMYHBIX JIEHEKHBIX CPE/ICTB,
[IeHHEIX DyMar, AparoleHHbIX METalIoB,

3.14. Vupexaende  MOKET MpHHATE  pelleHde 00  ydactud B
D/1aroTBOPUTEILHBIX MEPONPUATHAX, HANpaBIeHHBIX HA CO3/IaHWE W YNpoueHHEe
uMmumka  Yupewagenust. [lpuosrom nnan u  OouKeT y9acThss B JaHHbBIX
MEPONPHATHAX YTBEPH/IAeTC PYKOBOIUTENEM YupeKIeH s,

3.15.B cnyuae OCYIIECTBAEHMS CIIOHCOPCKHX, O/aroTBOPHTENBHBIX
nporpamMMm  YuperaeHHe JOKHO [peBApHTE/IBHO  YAOCTOBEPUTHCH, HTO
npefoctapiseMas  YupeskJeHueM —nomous He  OyIeT  MCnoib3oBaHa B
KOPPYIILHOHHBIX LeNsX HJIH HHBIM HE3AKOHHBIM ITyTEeM.

3.16. Ilpun  B3auMoZeiiCTBMH C JHUAMH, 3aHHMAIOLIUMM  J0JKHOCTH
MYHHLHMNAIBHOH CIyKOBI, clnenyet PYKOBO/ICTBOBATLCS HOpMaMH,
PeryJMpYIOIMMI  ITHYECKHE HOPMBI M TpaBWia ClykeOHOro rosefieHHs
MYHHIHTIAIBHBIX CITy KalllHX.

3.17. Heucniondenue Hactosumx IlpaBun MoKeT CTaTk OCHOBaHHEM
JUIS IPUMEHEHHS K pa0OTHHKY Mep JIMCHHIUIHHAPHOro, aJAMHHHCTPaTHBHOIO,
VIOJIOBHOTO M TPAAAHCKO-TIPABOBOIO  XapakTepa B COOTBeTCTBMH  C
NeiCTBYIOLIHM 3aKOHOAATENBCTBOM,

4. Obnacts npMMEHEHUA

4.1. Hacrosimue [lpaBuia nognesxar NpUMEHEHHIO BHE 3aBHCHMOCTH OT
TOro, Kakum 0O0pasoMm mnepejalTcs [eNoBhle MMOJApKH W 3HAKH J1eJ10BOro
rOCTENPUHMCTBA: HAMPAMYIO HJIH Yepe3 NOCPeIHUKOB.

4.2, Hactosimue Tlpasuna sisnsioresi 0043aTeNbHBIMU J1J1A BCeX pabOTHHKOB
VupexaeHus B 1epuosi padoTel B Y UpeskIeHHH.



